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Making Loan Payments 

1. Go to Money Movement in the top menu and select Loans. 

 

2. Expand the view by clicking the carrot next to the loan you would like to make a 

payment to, and then click the ellipsis to display the menu. Select Make Payment. 

 

3. Complete your payment details and click Continue. Set up recurring payments by 

changing the Frequency to the desired schedule (i.e. Every Other Week, Monthly, 

etc.). 
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4. Verify your payment details and click Pay Now. 

 

5. A confirmation is displayed. 
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Taking Loan Advance 

1. Go to Money Movement in the top menu and select Loans. 

 

2. Expand the view by clicking the carrot next to the loan you would like to make a 

payment to, and then click the ellipsis to display the menu. Select Request Advance. 
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3. Complete your advance details and click Continue. 

 

4. Verify your payment details and click Take advance now. 
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5. A confirmation is displayed. 

 

 

 


